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C P Walker & Son
‘ ' « looking after you, and your property”





.

1.
Basic Details

 
Property address       

Rent £      (per calendar month exclusive)

How long do you wish to rent for?       months
When do you wish to commence?      
 2.
Your Details


Full name      
Title (Mr / Miss / Mrs / Other)      

Nationality      
Date of birth      
 3.
Your Contact Details
 
Work phone      
Work email      

Mobile      
Personal email      
4.
Who else will be living with you at this property (please supply name, relationship and age)
     

You must provide the name(s) of every person, including any children, who will be living at the property.  Each adult over the age of 18 is required to fill out a separate application.
5.
Where do you live at the moment (please supply full address and post code)
     



How long have you been at this address?      
Date your existing tenancy ends       

If you have lived at this address for less than 3 years, please provide details of your previous home(s) and period at those addresses.  You will need to provide a list of all addresses that you have lived at covering the last 3 year period.
     
6.
Address for contact after end of tenancy (the Tenancy Deposit Scheme requires you to nominate a postal address for contact after the end of the tenancy (if for any reason we cannot contact you by email or phone). This can be a friend or relative’s home address and can be anywhere in the world.

     
7.
How will the deposit be paid?


The deposit will be paid:   FORMCHECKBOX 
 By me    FORMCHECKBOX 
  By the other Tenant(s)   FORMCHECKBOX 
  By someone else – If so please provide their full name, postal address, phone number and email address here:       
8.
Your Present Landlord / Letting Agent (if you own your current home, supply details of a previous landlord)

 
Name      
 
Address      
 
Phone      
email      

9a.
Right to Rent Status
Landlords and their Agents are under a legal obligation to check that a Tenant has the legal right to rent their property.  You must tell us the names of all adults who will be living at the property.  Some people have an unlimited right to rent, for example if they are a British or Irish citizen, EEA or have been granted indefinite leave to remain in the UK.  Other people have a time-limited right to rent in the UK.  This is usually people who are not British but have valid leave to enter or remain in the UK for a limited period of time.  If a person requires permission to be in the UK and does not have that permission, they have no right to rent in the UK.

Tick the box that describes your right to rent status:


Unlimited - I am a British or Irish citizen, or have been granted indefinite leave to remain in the UK 


 FORMCHECKBOX 


Time-Limited - I am not a British or Irish citizen, but have the right to live in the UK for a limited time


 FORMCHECKBOX 


If you have a limited right to live in the UK, when does your right to live in the UK end?



     

No Right to Rent - I am not a British citizen, and do not have permission to live in the UK



 FORMCHECKBOX 

9b.
Right to Rent Check

If your application is accepted, a right to rent check must be completed before access to the property can be given. The format of the right to rent check depends on your status:
UK or Irish Nationals must bring their passport to our office for it to be checked, in the presence of the passport holder.
Nationals of all other countries must either:
Use the Government’s online service at https://www.gov.uk/prove-right-to-rent and share the outcome with us prior to moving in.  If you already have a Home Office Share Code, please provide it here       If not, the code can be provided later.
Or
Bring their passport and visa documentation to our office for it to be checked, in the presence of the passport holder.
If you are not a UK or Irish Citizen, please indicate how you intend to complete the right to rent check:

By providing a Home Office Share Code  FORMCHECKBOX 

By Providing the original version of my passport and visa  FORMCHECKBOX 

If you have a time-limited right to rent in the UK, additional checks will be made either when your current right to remain in the UK expires, or 12 months after the previous check.  If you no longer have the right to rent a property when further checks are carried out, this will be reported to the Home Office and eviction proceedings will commence. 

If your application is accepted, no access to the property is permitted until the right to rent check for all Tenants have been completed.  Right to rent checks cannot be completed using electronic copies of documents or without the holder being physically present at our office.
10.
Your Employer (If you are self-employed, provide your accountant’s details)  (If you are moving jobs, provide the details for your new employer)
 
Name of employer      
Employment Start Date
      

Employer’s Address       


Position held      
Salary (per month)       




 
You must provide evidence of your employment status & income for your application to be considered.  This can be through providing some or all of the following.  Submit copies of the available evidence together with your application:

Employment Contract



 

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Last 3 months’ Payslips 





 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


Confirmation Letter from Employer on Company Headed Paper including employment details

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

Do you have additional income? (if yes please provide details)      
11.  
Applicants in Full Time Education


Name of University / College:                                                     Type of student: 
 FORMCHECKBOX 
 Undergrad      FORMCHECKBOX 
 Postgrad

Name of course:      





How long is your course?       years
Which year will you be in during your tenancy?       



If you will be in the 2nd year of a 4 year course put 2 / 4 years  
 
Tutor name:      
email:      

How are your studies funded?
Self-Funded   FORMCHECKBOX 

Sponsored   FORMCHECKBOX 
  Stipend   FORMCHECKBOX 


12.
Guarantor If you do not have sufficient income to cover the rent, then you will be asked to provide a person, eg a parent or guardian, who will agree to guarantee the rent and other obligations of the lease. (We usually expect you to have evidence of income of a minimum of 2.5 times the monthly rent.) This person will be asked to complete a separate application and will be subject to a credit check.  Please submit the completed Guarantor Forms (if applicable) with your completed Application Form.  Guarantors must be UK residents and have sufficient income to cover rental payments.

Name      
 
Address      
Email      
 
Relationship      
Occupation      
13.  Broadband, TV & Phone
C.P. Walker and Son partner with Virgin Media to provide tenants with exclusive discounts on Broadband, TV & Phone services in cabled areas. Reserving a date before you move can save up to 3 weeks delay getting activated.

Would you like to hear more about these offers from Virgin Media?
                                          FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
14.
Miscellaneous 
 
Have you ever had a County Court Judgement for the non-payment of any bill, loan, etc. 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


Do you smoke? 

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

 
Do you have any pets? (if yes, please provide details)

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No



15.
Supporting Documents & Evidence 

Have you attached your photo identification? (e.g. copy passport or driving licence) 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


Have you attached proof of your existing address? (copy of a utility bill or similar)
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


Have you attached the last 3 months’ bank statements? 

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


Have you attached evidence of your income (See Section 10)? 
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


For full time students, have you provided evidence of:


Confirmation of your place on the course e.g. Offer Letter

 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


Confirmation of your funding arrangements e.g. Sponsorship Letter
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

16.
Statement

I confirm that I have answered these questions honestly and truthfully and I acknowledge that any false or misleading information given could jeopardise my application or subsequent tenancy. I hereby authorise CP Walker & Son to use the personal information provided to make any enquiries deemed necessary in relation to this application or the subsequent contract(s). I authorise CP Walker & Son to contact credit agencies to obtain any credit reports required to support this application or pursuant to any matter in relation to any subsequent contract.  I authorise CP Walker & Son to share my personal data with the Landlord and other third parties (such as utility companies and the Tenancy Depsosit Scheme) in matters that relate to me application and subsequent Tenancy.  I confirm that I am prepared to accept service of notices and other information relevant to my Tenancy by email, at the address(es) provided above. 


I confirm agreement to the above  FORMCHECKBOX 
 

Signed      
Date       

18.
Your Personal Data

We will hold and process your personal data for purposes of completing your tenancy application. Your personal data will be shared with our designated credit referencing agency (Experian) to process the tenancy application and the results of any subsequent credit score/report will be shared with the landlord as part of the decision-making process. We will also hold and process your personal data for any lawful reason required such as a law enforcement or a HMRC request.   We will not share your personal data with any other third party not connected to the tenancy application without your explicit consent.  Our full privacy policy is available at – www.cpwalker.co.uk/pages/privacy-policy

Procedure
· Complete this form and return it to our office with your Photo ID, proof of address and any other supporting documents.  Applications can be handed in to our office, sent by post or sent electronically.

· Only when we have received all the required supporting documents & reviewed your application, will we contact the Landlord & obtain their instructions as to whether the application is acceptable.  Should your application be successful (subject to satisfactory referencing), we will confirm this to you in writing and we will mark the property as “Under Offer” and it will be reserved for you, subject to satisfactory references.  At this point we will not show the property to any other applicants or accept any other applications.  In return, we expect that you will not apply for any other properties with any other Agents or Landlords.
· We aim to complete the referencing process as soon as possible, with the expectation that the Agreement is signed within 3 working days of your application being accepted by the Owner.  Once satisfactory references have been obtained, the Tenancy Agreement will be sent to you again via DocuSign software for electronic signature.  The Agreement should be signed immediately.  If the Agreement is not signed by all Tenants & Guarantors (if applicable) within 24 hours of having been issued for signature via DocuSign, the property will be made available again to new applicants.

· Should your application fail due to unsatisfactory references (e.g. failed credit check), we will advise you immediately and the property will be made available again to new applicants.  

· Once the Tenancy Agreement has been signed, you will then be asked to pay the deposit, which in the case of professional properties is equivalent to one month’s rent plus £100 (one month’s rent plus £50 if monthly rent below £650).  For room by room lets, the deposit is equivalent to half one month’s rent. 

· Further information on the procedure for letting a professional property is available on our Fact Sheet “How To Rent A Property”


For Office Use Only


· Application Checked By
Name 
     

Date


     
· Approved by Landlord
Name  
     

Date


     
· Right to Rent Status Checked By
Name       

Date


     
· AOB

     












